
 
 
 

 

 

People & HR Manager 
London 
We are seeking a passionate and experienced People & HR Manager to oversee all aspects of our people 
function for both our London and New York offices. Recruitment and selection, talent retention, employee 
relations, policies, and procedures, learning and development, and employee life cycle administration.   

This is a standalone role, and we are looking for someone who will bring best practice to Foresight Factory, 
using their experience gained over a wide variety of HR roles to ensure we are delivering a great employee 
experience and a positive and motivating culture – making us an employer of choice! 

Our people underpin everything that we do, and we believe that the strongest performing teams are inclusive 
of individuals who come from different backgrounds and with different experiences. 

The sort of things you’ll be doing 

• Take ownership of our people strategy, including our employee experience, employer brand, and culture to 
drive high performance and engagement across the company. 

• Work with our marketing team to build upon and promote our employer brand and EVP both internally and 
externally. 

• Maintain and develop our HRIS system exploring new technologies where appropriate providing feedback 
that supports decision-making. 

• Maintain our internal onboarding and training materials, cultivating learning and development strategies to 
help staff identify areas where skills and experience can be expanded. 

• Ensure our HR policies, procedures, and guidelines are kept up to date ensuring local legislation is 
adhered to as required and promoting best practice and fairness in their application. 

• Provide senior management and line managers with generalist advice and guidance through a variety of 
situations and deliver full employee lifecycle administration.  

• Support performance and salary review processes providing research and benchmarking on pay and 
benefits, ensuring good performance is valued and any adjustments are implemented fairly. 

• Promote our values and behaviours which are critical to the company’s continued success, appropriately 
appraising and encouraging engagement levels and focusing on improvements as we continue to grow. 

• Foster a culture of inclusion, collaboration, well-being, and fun through team building and social events, 
with ownership of staff welfare and social budgets. 

• Administration of company benefits for both our UK and US offices (pension and healthcare) and collation 
of monthly payroll for completion by our Finance team. 

Why we should hire you. 

• Experience of working in a standalone role supporting People & HR within an SME c.50 – 60 people. 
• Ability to work strategically whilst balancing the need for a “sleeves rolled up” approach required in a 

company of our size. 
• Ability to communicate sensitively and effectively at all levels with the confidence to influence upwards.  
• Ethical and discreet, ensuring the confidentiality of sensitive and personal information. 
• Successful track record of championing learning & development and driving cultural change throughout a 

company. 
• Leader in fostering inclusivity, and a positive culture through continuous improvement, prioritising employee 

voice and well-being. 



 
 

• Experience of employer branding and recruiting, and extensive knowledge of social media. 
• Interest and knowledge of automation technologies and AI-driven solutions to streamline HR processes 

and improve efficiency. 
• CIPD Level 5 qualified or demonstratable equivalent level experience gained over a wide variety of HR 

roles. 
• Knowledge of UK sponsorship management system, and US immigration & labour laws, desirable, but not 

essential. 

What you’ll get in return 

• Competitive salary commensurate with experience 
• Performance-related bonus  
• Workplace pension with 3% company contribution  
• 2 x base salary life insurance  
• Vitality healthcare insurance 
• 28 days’ holiday plus public holidays. 
• Ability to swap existing public holidays for celebrations or holidays of other religions 
• Continuous professional development linked to company objectives and personal goals 
• Flexible work patterns and hybrid working  
• Ability to work from anywhere in the world – 2 weeks per annum 
• Family friendly and compassionate leave policies  
• Great design-led (and dog-friendly) office space in the heart of Shoreditch  
• Free membership to on-site gym through Manor London  
• Season ticket loans, cycle to work and personal tech schemes  
• Wellbeing support programme  
• End of quarter company celebrations and frequent team outings 

 


